
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a DVD content project that I believe will bring 

significant value to [Recipient's Company/Organization Name]. The project 

aims to [briefly describe the purpose of the DVD content and its 

potential impact]. 

**Project Overview:**  

- **Title:** [Proposed Title of the DVD]  

- **Description:** [A brief description of the content, themes, and 

intended audience]  

- **Duration:** [Estimated run time of the DVD]  

- **Format:** [Details about the format, e.g., standard DVD, Blu-ray, 

etc.]  

**Content Breakdown:**  

- **Segment 1:** [Title and description of the first segment]  

- **Segment 2:** [Title and description of the second segment]  

- **Segment 3:** [Title and description of subsequent segments]  

**Production Timeline:**  

- **Pre-production:** [Timeline for planning and organizing]  

- **Production:** [Timeline for filming and creation]  

- **Post-production:** [Timeline for editing and finalizing the DVD]  

**Budget Estimate:**  

- [Briefly outline the estimated budget for the project]  

I am confident that this DVD project will [discuss the expected benefits, 

such as educating, entertaining, or promoting a cause]. I would be 

thrilled to discuss this proposal further and explore potential 

collaborations. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization, if applicable]  

[Enclosures: any additional materials, if applicable] 


