
[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: DVD Quality Assurance Notification 

Dear [Recipient Name], 

We are writing to inform you about the quality assurance results for the 

recent batch of DVDs produced on [Production Date]. As part of our 

commitment to excellence, we conduct thorough quality checks to ensure 

that all products meet our high standards. 

Our quality assurance team has completed the evaluation of the DVDs and 

has identified the following: 

- Batch Number: [Batch Number] 

- Total DVDs Produced: [Total Number] 

- Quality Assessment: [Pass/Fail or Specific Quality Ratings] 

- Issues Found: [List of any defects or issues, if applicable] 

  

Please confirm receipt of this notification and do not hesitate to reach 

out if you have any questions or require further information concerning 

the quality assessment. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company Name] 


