
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to discuss [specific 

topic related to dyslexia communication].  

[Introduction: Briefly explain the purpose of your letter and your 

connection to dyslexia.]  

[Body: Discuss key points in clear, concise sentences. Use bullet points 

for clarity where appropriate.]  

- [First key point]  

- [Second key point]  

- [Third key point]  

[Conclusion: Summarize your main points and express your hope for a 

collaborative approach moving forward.]  

Thank you for your attention to this important matter. I look forward to 

hearing from you.  

Sincerely,  

[Your Name] 


