
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to discuss the process of 

DNA replication, a fundamental mechanism that ensures genetic information 

is accurately passed on during cell division.  

The process begins with the unwinding of the double helix structure, 

facilitated by the enzyme helicase. This creates a replication fork, 

allowing access to the template strands. DNA polymerase then synthesizes 

new strands by adding nucleotides complementary to the template strands.  

Additionally, it's important to note that replication occurs in a semi-

conservative manner, resulting in two identical DNA molecules, each 

containing one original strand and one newly synthesized strand.  

I look forward to discussing this topic further and exploring its 

implications in genetic research. 

Thank you for your time and consideration. 

Sincerely,  

[Your Name]  

[Your Title/Position] 


