
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

Dubai Customs  

[Office Address]  

[City, State, Zip Code]  

Subject: Request for Documentation Assistance 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request assistance 

with the necessary documentation required for [briefly describe the 

purpose, e.g., importing goods, exporting goods, etc.] through Dubai 

Customs. 

Details of the request are as follows:  

- **Type of Goods/Items**: [Description of goods/items]  

- **Estimated Quantity**: [Quantity]  

- **Expected Date of Arrival/Departure**: [Date]  

- **Additional Information**: [Any other relevant details] 

I appreciate your guidance and support in this matter, and I look forward 

to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name]  

[Your Position, if applicable]  

[Your Company Name, if applicable] 


