
[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Dubai Customs]  

[Dubai Customs Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Customs Services  

I hope this letter finds you well. I am writing to formally request 

assistance with [specific services or issues related to customs] that our 

company has encountered.  

As a [brief description of your company and its operations], we regularly 

import/export goods that require careful attention to customs 

regulations. We are seeking your expertise to ensure compliance and 

streamline our processes, particularly regarding [specific details or 

requirements].  

We appreciate the critical role that Dubai Customs plays in facilitating 

trade and ensuring regulatory compliance, and we are eager to work 

together to resolve our challenges.  

Please let us know a suitable time for us to discuss this matter in 

greater detail. Thank you for your attention to this request.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


