
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

Subject: DLA Submission 

I hope this message finds you well. I am writing to submit the DLA form 

as required for [briefly explain the purpose, e.g., "my recent 

application for assistance" or "participation in the program"].  

Please find attached the completed DLA form along with any necessary 

supporting documents. I have ensured that all information is accurate and 

comprehensive. 

Thank you for your attention to this matter. Please confirm receipt of 

this submission at your earliest convenience. 

Sincerely, 

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable]  

[Attachments: DLA Form, Supporting Documents] 


