
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Bank Name]  

[Address]  

[City, State, Zip Code]  

Subject: Loan Review Document Submission  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to submit the necessary 

documents required for the review of my loan application [Loan 

Application Number or Reference if applicable].  

Enclosed with this letter are the following documents:  

1. [Document 1 (e.g., Proof of Income)]  

2. [Document 2 (e.g., Tax Returns)]  

3. [Document 3 (e.g., Credit Report)]  

4. [Document 4 (e.g., Asset Statements)]  

5. [Additional Documents as needed]  

Please confirm receipt of these documents at your earliest convenience. 

Should you need any further information or additional documentation, feel 

free to contact me at [Your Phone Number] or [Your Email Address].  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


