
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Subject: Application for Driver's License Registration  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally apply for the 

registration of my driver's license. Below are my details for your 

consideration:  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- Address: [Your Current Address]  

- Contact Number: [Your Phone Number]  

- Email Address: [Your Email Address]  

I have completed the necessary requirements and enclosed the required 

documents, including:  

1. [List of required documents, such as proof of identity, residency, 

etc.]  

2. [Any additional documents, e.g., application form, photographs]  

I kindly request you to process my application at your earliest 

convenience. Should you require any further information or clarification, 

please feel free to contact me at [Your Phone Number] or [Your Email 

Address].  

Thank you for your attention to this matter. I look forward to your 

positive response.  

Sincerely,  

[Your Name] 


