
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, ZIP Code]  

Subject: Visa Application for Conference Attendance  

Dear Sir/Madam,  

I am writing to apply for a visa to attend the [Name of Conference] 

taking place from [Start Date] to [End Date] in [City, Country]. I am 

currently employed as [Your Job Title] at [Your Company/Organization 

Name].  

The conference is an important opportunity for me to [briefly describe 

the significance of the conference, e.g., networking, gaining knowledge, 

etc.].  

I have attached the following documents to support my visa application:  

1. A copy of my conference registration confirmation  

2. An invitation letter from the conference organizers  

3. My employment verification letter  

4. A copy of my passport  

5. Proof of accommodation  

6. Travel itinerary  

I kindly request your assistance in processing my visa application at 

your earliest convenience. If you need any additional information, please 

do not hesitate to contact me.  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company/Organization Name] 


