
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Family Member's Name or Family],  

I hope this letter finds you in great spirits! I'm writing to share some 

exciting news about our upcoming family celebration.  

Event: [Specify the occasion, e.g., Family Reunion, Birthday Party, 

Anniversary]  

Date: [Date of the event]  

Time: [Start time - End time]  

Location: [Venue/Address]  

We have planned a day filled with fun activities, good food, and the best 

company--our family! It will be a wonderful opportunity to reconnect, 

make new memories, and celebrate our togetherness.  

Please let us know if you can make it by [RSVP Date]. If you have any 

suggestions or contributions for the event, feel free to share!  

Looking forward to celebrating together!  

Warm regards,  

[Your Name]  

[Your Contact Information] 


