
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization/Department Name]  

[Address]  

[City, State, ZIP Code]  

Subject: DHS Verification Process Inquiry  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to inquire about the DHS 

verification process regarding my [specific case or application type, 

e.g., employment eligibility, immigration status].  

I understand that the process involves [briefly outline what you 

understand about the process, if applicable], and I would like to seek 

clarification on [specific questions or concerns].  

My details are as follows:  

- Full Name: [Your Full Name]  

- Case/Reference Number: [Your Number]  

- Date of Birth: [Your DOB]  

I would greatly appreciate any assistance you can provide regarding my 

inquiries. Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


