
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department of Homeland Security]  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to formally request approval for [specific request or 

application, e.g., visa application, residency status, etc.]. I want to 

present the reasons why my application meets the requirements set forth 

by the Department of Homeland Security. 

1. **Eligibility:** I believe I qualify for [specific category] based on 

[briefly list eligibility criteria that apply to you].  

2. **Supporting Documents:** Enclosed are the necessary documents that 

support my application, including [list of documents, e.g., 

identification, proof of residency, financial statements].  

3. **Strong Ties to the Community:** I have established my life in 

[Community Name], where I [explain how you are integrated into the 

community, e.g., work, volunteer, family]. 

4. **Commitment to Compliance:** I understand the importance of adhering 

to all laws and regulations and am committed to fulfilling the terms set 

forth by the DHS. 

Thank you for considering my application. I appreciate your time and 

attention to this matter and look forward to your favorable response. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


