
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Department of Homeland Security]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Approval  

I am writing to formally request approval from the Department of Homeland 

Security for [specific request or project name]. We believe that this 

initiative aligns with the DHS's mission and contributes positively to 

[briefly explain how it benefits or aligns].  

[Provide a brief overview of the project, including objectives, expected 

outcomes, and significance.]  

We have meticulously adhered to all guidelines set forth by the DHS and 

have included all necessary documentation to facilitate your review. [If 

applicable, mention any previous correspondence or meetings related to 

this matter.]  

We appreciate your consideration of this request and are hopeful for a 

favorable response. Should you require any additional information or 

clarification, please do not hesitate to contact me directly at [your 

phone number] or [your email address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


