
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Department of Homeland Security]  

[Address]  

[City, State, Zip Code]  

Subject: Authorization Procedure Request  

Dear [Recipient Name],  

I am writing to request the authorization procedure for [specific purpose 

or document you are seeking]. I understand that certain protocols must be 

followed, and I would like to ensure that I comply with all necessary 

requirements. 

Please provide me with the details of the required documentation, forms, 

and any applicable fees. I would appreciate any deadlines or timelines 

associated with the authorization process.  

Thank you for your prompt attention to this matter. I look forward to 

your response. 

Sincerely,  

[Your Name]  

[Your Title/Position if applicable]  

[Your Organization if applicable] 


