
[Your Organization's Letterhead]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are excited to announce our 

upcoming fundraising event, [Event Name], which will take place on [Event 

Date] at [Event Location]. This event aims to [briefly describe the 

purpose of the event and its benefits]. 

To ensure the success of this event, we are seeking sponsorship from 

companies and organizations that share our commitment to [cause/mission]. 

Your support would be invaluable in helping us [describe what the 

sponsorship will help achieve]. 

As a sponsor, your organization will receive: 

- [Mention benefits, e.g., company logo on promotional materials, 

recognition in press releases, etc.] 

- [Additional perks or opportunities for engagement] 

We would love to have you on board as a key partner in this endeavor. 

Attached to this letter are more details about the event and the 

sponsorship levels available. We are open to discussing tailored 

sponsorship opportunities that suit your organization's goals. 

Thank you for considering this opportunity to make a difference in our 

community. We look forward to the possibility of partnering with you for 

[Event Name]. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address] with any questions. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address]  

[Your Organization's Website]  

[Attachment: Sponsorship Details] 


