
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to propose a partnership 

between [Your Company] and [Recipient Company]. We believe that our 

combined strengths could create remarkable opportunities for both 

organizations. 

[Briefly explain the purpose of the partnership and why it is beneficial 

for both parties. Include specific goals or projects that could be 

pursued together.] 

At [Your Company], we pride ourselves on [mention key strengths, 

experiences, or resources that your company brings to the partnership]. 

We believe that partnering with [Recipient Company] would not only 

enhance our offerings but also drive mutual growth and innovation. 

I would appreciate the opportunity to discuss this proposal further at 

your convenience. Please let me know a suitable time for us to connect. I 

am confident that a collaboration between our companies could lead to 

exciting advancements and successes. 

Thank you for considering this partnership proposal. I look forward to 

your positive response. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


