
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I am writing to request permission to conduct a school project titled 

"[Project Title]" as part of my [Grade/Class] curriculum. This project 

aims to [briefly explain the purpose and objectives of the project].  

I would like to [mention any specific activities, locations, or resources 

needed for the project]. I assure you that all activities will be 

conducted in accordance with school guidelines and will prioritize the 

safety and well-being of all participants.  

Please let me know if you require any further information or if there are 

specific forms I need to complete. I appreciate your consideration of my 

request and look forward to your positive response.  

Thank you very much for your support.  

Sincerely,  

[Your Name]  

[Your Grade/Class] 


