
[Your Name]  

[Your Title/Position]  

[Your Clinic/Hospital Name]  

[Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Date]  

[Patient's Name]  

[Patient's Address]  

[City, State, Zip Code]  

Dear [Patient's Name],  

Subject: [Subject of the Letter]  

I hope this letter finds you in good health.  

[Opening statement: Briefly state the purpose of the letter.]  

[Body: Provide detailed information regarding the patient's condition, 

treatment plan, or any important updates.]  

[Closing statement: Offer encouragement or next steps, and provide your 

contact information for any questions.]  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature]  

[Your Printed Name]  

[Your Title] 


