
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Subject: Legal Document Verification Request  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request the 

verification of certain legal documents pertaining to [briefly describe 

the documents, e.g., a contract, deed, etc.] related to [specific matter 

or case].  

Details of the documents are as follows:  

- Document Title: [Title of Document]  

- Document Date: [Date of Document]  

- Relevant Parties: [List of Parties Involved]  

- Reference/Case Number: [If applicable]  

To ensure compliance with all legal requirements and to uphold the 

accuracy of the documentation, I would greatly appreciate your prompt 

attention to this request. Please verify the authenticity and validity of 

the aforementioned documents at your earliest convenience.  

If any additional information or documentation is required from my side, 

please do not hesitate to contact me using the details provided above.  

Thank you for your prompt attention to this matter. I look forward to 

your swift response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title/Position (if applicable)] 


