
[Your Company/Organization Letterhead]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Document Verification Letter  

Dear [Recipient's Name],  

We hereby confirm the verification of the following documents submitted 

by [Individual's Name or Company Name]:  

1. [Document Name/Type] - [Description or Purpose]  

2. [Document Name/Type] - [Description or Purpose]  

3. [Document Name/Type] - [Description or Purpose]  

All documents have been reviewed and are deemed authentic and valid as 

per our records.  

If you have any further questions or require additional information, 

please feel free to contact us at [Phone Number] or [Email Address].  

Thank you.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization Name] 


