
Subject: Appointment Request for Doctor Visit 

Dear [Doctor's Office/Receptionist's Name], 

I hope this message finds you well. I would like to schedule an 

appointment with Dr. [Doctor's Name] at your earliest convenience.  

My preferred dates and times are: 

1. [Option 1: Date and Time] 

2. [Option 2: Date and Time] 

3. [Option 3: Date and Time] 

If these options are not available, please let me know what works best. 

Additionally, I would appreciate if you could confirm the following: 

- Duration of the appointment 

- Any necessary preparations beforehand 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Contact Information]  

[Your Date of Birth (if required)]  

[Insurance Information (if applicable)] 


