
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, ZIP Code]  

Hi [Recipient's Name],  

I hope this message finds you well! I'm reaching out to express my 

interest in the DFA position at [Company/Organization Name]. I've always 

been passionate about [relevant field or topic], and I believe my skills 

in [specific skills or experiences] make me a great fit for your team.  

I've attached my resume for your review. I would love the opportunity to 

chat more about how I can contribute to [specific project or goal of the 

company].  

Thanks for considering my application! Looking forward to hearing from 

you soon.  

Best,  

[Your Name] 


