
[Your Nonprofit Organization's Name]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Opening paragraph: Introduce your organization and the purpose of the 

letter. Mention any relevant projects or goals.]  

[Body paragraph: Provide details about what you are asking for--

donations, support, attendance at events, etc. Highlight the importance 

of their involvement and any impact they can make.]  

[Additional paragraph: Share success stories, statistics, or testimonials 

related to your organization's efforts.]  

[Closing paragraph: Thank the recipient for their time and consideration. 

Include information on how they can proceed or get involved with your 

organization.]  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Nonprofit Organization's Name]  

[Website URL] 


