
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Gas Supply Agency Name]  

[Agency Address]  

[City, State, Zip Code]  

Subject: Name Change Request for Gas Supply Account  

Dear [Gas Supply Agency Contact Name/Customer Service],  

I am writing to formally request a name change on my gas supply account, 

effective immediately.  

**Current Account Details:**  

- Account Holder's Name: [Current Name]  

- Account Number: [Account Number]  

**New Account Details:**  

- New Account Holder's Name: [New Name]  

Please find attached the required documentation for the name change, 

including [list any documents, e.g., copy of identification, marriage 

certificate, or other legal documents].  

I appreciate your prompt attention to this matter. Please confirm when 

the name change has been processed.  

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Signature (if sending a hard copy)] 


