
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization/Department Name]  

[Organization Address]  

[City, State, Zip Code]  

Subject: Request for No Objection Certificate (NOC)  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a No 

Objection Certificate (NOC) for [state the purpose, e.g., "pursuing 

higher education," "employment," "travel," etc.].  

I am currently [briefly explain your current status, e.g., "employed at 

XYZ Company," "a student at ABC Institution," etc.], and I seek this 

certificate to [explain why you need the NOC, e.g., "support my 

application for a master's program," "comply with travel regulations," 

etc.].  

The details of my request are as follows:  

- Purpose of Request: [Specify purpose]  

- Duration: [Specify duration, if applicable]  

- Any additional information relevant to the request: [Provide any other 

details that may be necessary]  

I assure you that I will comply with any obligations and will not engage 

in any activities contrary to the interests of [mention organization or 

department].  

I kindly request your prompt assistance with this matter. Please let me 

know if you require any additional information or documentation.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title/Position (if applicable)] 


