
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Request for No Objection Certificate  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally request a No 

Objection Certificate (NOC) for [briefly describe the purpose, e.g., 

applying for a passport, securing a loan, etc.].  

[Explain the reason for the requirement of the NOC in a concise manner.]  

I assure you that I will adhere to all regulations and fulfill any 

obligations as required.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


