
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Designation]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Subject: Request for No Objection Certificate (NOC) 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request a No 

Objection Certificate (NOC) to [state the purpose, e.g., pursue higher 

studies, apply for a visa, etc.].  

I am currently employed at [Your Company/Organization Name] as a [Your 

Job Title]. I would greatly appreciate your support in providing me with 

the NOC, which will assist me in [explain how the NOC will help, e.g., 

completing my application process, gaining necessary permissions, etc.].  

I assure you that I will continue to execute my duties and 

responsibilities diligently during this period. I kindly request you to 

process my application at your earliest convenience. 

Thank you for considering my request. Should you require any further 

information, please do not hesitate to contact me. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Department]  

[Your Company/Organization Name] 


