
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Request for No Objection Certificate (NOC) 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a No 

Objection Certificate (NOC) in support of my application for a [specific 

type of visa] visa to [destination country]. I am planning to travel for 

[purpose of travel - e.g., work, study, family visit, etc.] from [start 

date] to [end date]. 

I am currently employed at [Your Company Name] as a [Your Job Title], and 

I believe this opportunity will greatly benefit my professional growth 

and contribute positively to our organization.  

I kindly ask for your assistance in issuing the NOC to facilitate my visa 

application process. Please let me know if you require any further 

information or documentation. 

Thank you for considering my request. I look forward to your positive 

response. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Company Name] 


