
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title/Position]  

[Institution/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Subject: Request for No Objection Certificate (NOC)  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request a No 

Objection Certificate (NOC) for [specific purpose, e.g., pursuing further 

studies, participating in an academic program, etc.].  

As a [your current position, e.g., student, employee, etc.] at [your 

institution/organization], I am eager to [briefly explain the purpose of 

your request, e.g., enroll in a graduate program, attend a conference, 

etc.]. I believe this opportunity will greatly enhance my skills and 

contribute to my academic/professional growth.  

I assure you that my commitment to [current institution/organization] 

will remain unaffected by this endeavor. I kindly request that you 

provide the NOC at your earliest convenience, which will assist me in 

completing the required formalities.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your Position/Enrollment Number] (if applicable) 


