
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: NOC Application  

I am writing to formally request a No Objection Certificate (NOC) for 

[specific purpose, e.g., employment, travel, education] due to [brief 

explanation of the reason].  

[Paragraph detailing your background and situation, including any 

relevant dates, positions held, and responsibilities].  

I assure you that my [mention any commitments or responsibilities related 

to your current position, if applicable] will be managed effectively 

during this period.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title, if applicable] 


