
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for No Objection Certificate (NOC)  

I hope this letter finds you well. I am writing to formally request a No 

Objection Certificate (NOC) for [specific purpose, e.g., pursuing further 

studies, applying for a visa, etc.].  

I am currently employed as [Your Position] at [Your 

Company/Organization], and I have been with the organization since [start 

date]. I have been [briefly mention your contributions or achievements].  

The NOC is required for [explain why the NOC is required, e.g., to 

fulfill a school requirement, for visa processing, etc.]. I assure you 

that this will not affect my responsibilities and commitments to the 

organization.  

I would greatly appreciate your prompt attention to this matter, as it is 

time-sensitive. Should you require any additional information or 

documentation, please feel free to contact me.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Job Title] 


