
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally apply for DCF services for [reason for applying, 

e.g., support for my child, assistance for family]. I understand that the 

Department of Children and Families offers various programs designed to 

assist families in need, and I believe that my situation aligns with the 

services you provide. 

[Briefly explain your situation, needs, and any relevant background 

information.] 

I respectfully request that my application for DCF services be reviewed. 

I am eager to discuss my circumstances further and explore available 

options that can provide the support required for my family. 

Thank you for your attention to my request. I look forward to hearing 

from you soon. 

Sincerely,  

[Your Name] 


