
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department of Children and Families (DCF)]  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Support and Assistance from DCF  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to formally request support and assistance from the Department of 

Children and Families. I am currently facing [briefly describe your 

situation, e.g., financial difficulties, housing instability, etc.], 

which has significantly impacted my family's well-being.  

[Paragraph describing specifics about your situation, including any 

relevant background information, current challenges, and the impact on 

the children involved. Be sure to include any previous efforts you've 

made to seek help or any pertinent history with DCF.]  

I understand that the Department of Children and Families is dedicated to 

ensuring the safety, well-being, and stability of children and families 

within our community. I am reaching out to seek [specific assistance 

needed, e.g., financial support, housing assistance, counseling services, 

family support services, etc.].  

[Paragraph outlining how the requested support will help your family and 

any immediate needs you have. Mention any deadlines or timeframes that 

might be relevant to your situation.]  

I would greatly appreciate the opportunity to discuss my situation 

further and explore potential support options. I am committed to working 

closely with DCF to ensure the best outcomes for my family.  

Thank you for considering my request. I look forward to your timely 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


