
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for Partnership  

I hope this letter finds you well. My name is [Your Name], and I am the 

[Your Position/Title] at [Your Company Name]. We are a [brief 

introduction of your company, including the industry and 

services/products offered].  

I am reaching out to explore a potential partnership between our two 

organizations. We believe that collaborating with [Recipient's Company 

Name] could create significant mutual benefits and enhance our abilities 

to serve our clients better.  

[Briefly outline the potential benefits and synergies between your two 

companies. Mention any specific projects, goals, or areas of 

collaboration. Use bullet points if necessary for clarity.]  

1. [Benefit 1]  

2. [Benefit 2]  

3. [Benefit 3]  

We would love the opportunity to discuss this proposal further and 

explore how we can work together to achieve our shared objectives. Please 

let me know a convenient time for us to meet or have a call.  

Thank you for considering this partnership opportunity. I look forward to 

your positive response.  

Warm regards,  

[Your Name]  

[Your Position/Title]  

[Your Company Name] 


