
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to discuss the transition 

process regarding my disability status and to seek guidance on the 

necessary steps to ensure a smooth transition.  

[Briefly describe your current situation and the specific reasons for the 

transition, including any medical, educational, or employment changes.]  

I would appreciate any information you could provide on [specific 

inquiries about benefits, resources, or support services available during 

this transition]. Additionally, I am interested in understanding the 

timeline and any documentation required to facilitate this process.  

Thank you for your time and assistance. I look forward to your prompt 

response.  

Sincerely,  

[Your Name] 


