
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[School/Institution Name]  

[School Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to express my intentions 

and plans regarding my preparation for the upcoming CXC examinations. As 

the exam dates are approaching, I want to ensure that I am fully prepared 

and can achieve the best possible results. 

To enhance my study routine, I have created a structured timetable that 

allocates specific time slots for each subject. This includes regular 

revision, practice tests, and group study sessions with my peers to 

facilitate better understanding of complex topics. Additionally, I am 

utilizing various resources such as textbooks, online courses, and past 

exam papers to reinforce my knowledge. 

I would also like to discuss any strategies or resources that the school 

recommends for CXC exam preparation. Your guidance and support would be 

invaluable to my success. 

Thank you for your attention, and I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Class/Year] 


