
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Institution Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my intent to pursue the CXC certification. I have 

a strong interest in [mention your field or subject area], and I believe 

that obtaining this certification will further enhance my skills and 

knowledge. 

As a [your current status, e.g., student, working professional], I have 

gained experience in [mention relevant experience or courses]. I am eager 

to deepen my understanding and demonstrate my competencies through the 

CXC certification process. 

I am committed to fulfilling all requirements and will diligently prepare 

for the examinations. I am confident that achieving this certification 

will not only aid in my personal development but also contribute 

positively to [mention your goals or aspirations]. 

Thank you for considering my statement of intent. I look forward to the 

opportunity to contribute to and excel in the CXC certification program. 

Sincerely,  

[Your Name] 


