
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

financial assistance due to unexpected hardships that have significantly 

impacted my current financial situation.  

[In this paragraph, briefly explain your circumstances leading to the 

financial difficulties. Mention any relevant details, such as loss of 

employment, medical bills, or other reasons.]  

Despite my best efforts to manage my finances, the overwhelming 

challenges have made it difficult for me to meet my essential needs. I 

have exhausted all available resources and I am seeking support to help 

me navigate through this difficult time.  

I would greatly appreciate any assistance you could provide, whether it 

be a one-time grant, a loan, or information on additional resources that 

may be able to help me.  

Thank you for considering my request. I am hopeful for your understanding 

and support, and I look forward to your positive response.  

Sincerely,  

[Your Name] 


