
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

  

[Recipient Name]  

[Recipient Title]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

  

Dear [Recipient Name],  

  

I hope this letter finds you well. I am writing to request emergency 

financial assistance due to [briefly explain your situation, e.g., 

unexpected medical expenses, loss of income, etc.].  

Due to these unforeseen circumstances, I am currently unable to meet my 

financial obligations. [Explain your situation in more detail, including 

any relevant dates, amounts, and supporting information].  

I am kindly asking for assistance in the form of [specify the type of 

assistance you need, e.g., funds, grants, support services]. This support 

would greatly alleviate my financial burden and allow me to [explain how 

the assistance will help you get back on track].  

I have attached [list any documents you are including, e.g., budget, 

bills, pay stubs] for your review. I truly appreciate your consideration 

of my request, and I hope to hear from you soon.  

Thank you for your time and assistance.  

Sincerely,  

[Your Name] 


