
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a 

review of my application for the CWA (Certified Working Alliance) 

program, submitted on [date of application].  

Upon reflecting on my application, I would like to emphasize my 

commitment to [relevant experience, skills, or qualifications]. I believe 

that this program will significantly enhance my professional skills and 

contribute to my career development in [specific field or industry].  

I am eager to contribute to the CWA community and further demonstrate my 

dedication to [relevant cause or goal]. If there are any additional 

materials or clarifications needed, please do not hesitate to reach out.  

Thank you for considering my request. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


