
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Scholarship Committee Name]  

[Scholarship Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear Scholarship Committee,  

I hope this letter finds you well. I am writing to formally submit my 

application for the [Name of Scholarship] for the [academic 

year/semester]. Enclosed with this letter are the required documents, 

which include:  

1. Completed Scholarship Application Form  

2. Personal Statement  

3. Letters of Recommendation  

4. Academic Transcripts  

5. [Any additional documents required]  

I appreciate your consideration of my application and the opportunity to 

apply for this scholarship. I believe that it will greatly assist me in 

achieving my academic and career goals.  

Thank you for your time and consideration. Please do not hesitate to 

reach out if you need any additional information.  

Sincerely,  

[Your Name] 


