
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

Certified Nursing Assistant (CNA) with [number] years of experience in 

the healthcare field. I am writing to introduce myself and express my 

interest in [specific position or opportunity] at [Recipient 

Organization].  

Throughout my career, I have gained extensive knowledge and skills in 

providing compassionate patient care, assisting with daily living 

activities, and supporting nursing staff in delivering high-quality 

medical assistance. I hold a certification from [Certification Body] and 

am committed to maintaining the health, comfort, and dignity of my 

patients.  

I am particularly impressed with [mention any specific programs, values, 

or achievements of the recipient organization], and I believe that my 

skills and experiences align well with your team's objectives.  

I would appreciate the opportunity to discuss how I can contribute to the 

excellent care provided by [Recipient Organization]. Thank you for 

considering my introduction. I look forward to hearing from you soon.  

Warm regards,  

[Your Name] 


