Your Name]

Your Address]

City, State, Zip Code]

Your Email]

Your Phone Number]

Date]

Recipient Name]

Recipient Title]

Organization/Institution Name]

Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this letter finds you well. I am writing to formally request
certification as a Certified Nursing Assistant (CNA).

I have completed the necessary training and have acquired the required
skills to provide high-quality patient care. My training includes
[briefly list relevant training experiences, courses, or skills
acquired].

I am eager to take the next steps towards earning my certification and
contributing to the healthcare community. If there are any forms,
documents, or fees required for the application process, please let me
know.

Thank you for considering my request. I look forward to your prompt
response.

Sincerely,

[Your Name]
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