
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Institution Name]  

[Organization/Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for CNA Certification  

I am writing to formally apply for the Certified Nursing Assistant (CNA) 

certification. I have completed all necessary training and education as 

outlined by [Name of the Certifying Body] and am eager to start my career 

in this rewarding field.  

[Paragraph 1: Briefly introduce yourself and your background. Explain why 

you are interested in becoming a CNA and any relevant experiences.]  

[Paragraph 2: Discuss your training and education, including any specific 

courses you completed, skills you gained, and any hands-on clinical 

experience you obtained during your training.]  

[Paragraph 3: Describe any additional certifications, workshops, or 

volunteer work that demonstrate your commitment and capability to work in 

the healthcare environment.]  

[Paragraph 4: Conclude by expressing your enthusiasm for the opportunity 

and your suitability for the CNA role, mentioning your desire to 

contribute positively to patient care.]  

Thank you for considering my application. I look forward to the 

opportunity to further discuss my qualifications and the next steps in 

the certification process.  

Sincerely,  

[Your Name] 


