
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Medical Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: [Subject of the Letter]  

I hope this letter finds you well. I am writing to discuss [briefly state 

the purpose, e.g., my recent diagnosis of chronic kidney disease (CKD) 

and management protocol].  

As per the CKD management guidelines, I have been following the 

prescribed treatment plan which includes [list key elements such as 

medication, dietary adjustments, and lifestyle changes]. Additionally, I 

have been consistently monitoring my kidney function through regular lab 

tests that show [mention any relevant lab results briefly].  

I would like to request [specific support or information needed, e.g., an 

appointment for further evaluation, adjustments to my treatment plan, or 

any other relevant inquiry]. Enclosed are my recent medical records for 

your reference.  

Thank you for your attention to this matter. I look forward to your 

guidance and support.  

Sincerely,  

[Your Name]  

[Your Signature, if sending a hard copy]  

[Enclosures: medical records, test results, etc.] 


