
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in [specific position or program] in 

the field of criminal justice at [Organization/Institution Name]. With my 

background in [relevant education or experience], I am eager to 

contribute to [specific goals or initiatives of the organization].  

**Introduction**  

In this section, briefly introduce yourself and state the purpose of the 

letter. Mention how you found out about the opportunity and why you are 

interested in it.  

**Educational Background**  

Detail your relevant educational achievements, including degrees, 

certifications, and specific courses that pertain to criminal justice. 

Highlight any honors or awards received.  

**Relevant Experience**  

Discuss your work experience related to criminal justice. Include 

internships, volunteer work, or job roles that demonstrate your skills 

and commitment to the field. Use specific examples to illustrate your 

accomplishments and how they relate to the position or program.  

**Skills and Qualities**  

Identify key skills and personal qualities that make you an ideal 

candidate. These may include analytical skills, problem-solving 

abilities, communication skills, and any language proficiencies that may 

be beneficial in the field.  

**Conclusion**  

Reiterate your enthusiasm for the opportunity and your desire to 

contribute to [Organization/Institution Name]. Thank the recipient for 

considering your application, and express your hope to discuss your 

qualifications further.  

Sincerely,  

[Your Name] 


