
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in the [specific program or position] 

at [Organization/Institution Name]. With a background in criminal justice 

and a passion for [specific area of interest], I believe I would be a 

valuable addition to your team.  

[Briefly introduce your educational background and relevant experiences.]  

During my time at [University/College Name], I [describe a relevant 

project, internship, or experience]. This experience allowed me to 

[explain what you learned and how it relates to the position].  

I am particularly drawn to [specific aspect of the organization/program] 

because [explain why this resonates with you]. I am eager to contribute 

my skills in [mention skill set relevant to the position] and to learn 

from the esteemed professionals at [Organization/Institution Name].  

Thank you for considering my application. I look forward to the 

opportunity to discuss how my background, skills, and enthusiasm can 

contribute to [Organization/Institution Name].  

Sincerely,  

[Your Name] 


