
[Your Name]  

[Your Position]  

[Charity Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you in good health and spirits. I am reaching 

out on behalf of [Charity Organization Name], a dedicated nonprofit 

organization committed to [brief description of the charity's mission].  

We are currently seeking support to continue our vital work in the 

community. With your help, we can [specific goal or project that needs 

funding, e.g., "provide meals for families in need" or "supply 

educational materials to underprivileged children"].  

Your generous donation can make a significant difference. For example, a 

contribution of [specific amount] can [specific impact of the donation].  

We invite you to join us in making a positive impact. Please consider 

making a contribution to [Charity Organization Name]. Donations can be 

made via our website at [website URL] or by sending a check to the 

address above.  

Thank you for considering our request for support. Together, we can 

create a brighter future for those in need. Should you require any 

further information, feel free to contact me directly at [phone number] 

or [email address].  

Warm regards,  

[Your Name]  

[Your Position]  

[Charity Organization Name] 


