
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title]  

[Agency/Court Name]  

[Agency/Court Address]  

[City, State, Zip Code]  

Subject: Request for Modification of Child Support Order  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request a 

modification of the existing child support order issued on [original 

order date] regarding my child/children, [Child's Name(s)], born on 

[Child's Date(s) of Birth].  

Due to [briefly explain the reason for the request, e.g., changes in 

income, employment status, financial circumstances, etc.], I believe a 

modification of the current support amount is necessary to ensure the 

best interests of my child/children are met.  

[Provide a detailed explanation of your current financial situation and 

any changes since the last order was issued. Include any supporting 

documentation, such as pay stubs, tax returns, or relevant 

correspondence.] 

I kindly request that the court review my situation and consider 

adjusting the child support payments accordingly. I am committed to 

ensuring my child/children's needs are met and am open to discussing this 

matter further or attending mediation if required.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


